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Setting Up Your Payment Plan  

1. Go to the Community Portal: 
https://synweb.stbedes.catholic.edu.au/SynergeticCommunityPortal 

 
2. Login with your email address and password.  
 
3. Click the Payment Plans tab 

 

 
4. Select your preferred payment method: School Administered or Self-Administered. 

 

• School Administered (preferred option) – automatically deducted from your Bank 
Account or Credit Card by the College in accordance with the Payment Plan Option 
selected. 

 

• Self-Administered – payments are manually managed by families in accordance with 
the Payment Plan Option selected.  

 

 
5. Select your preferred Payment Plan Option 

 

https://synweb.stbedes.catholic.edu.au/SynergeticCommunityPortal
https://synweb.stbedes.catholic.edu.au/SynergeticCommunityPortal
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6. Read and confirm your understanding of the Terms & Conditions and Fee Policy and click 
Proceed to next step: 

 

 
7. Review your Selection and click Continue 

 
 
8. If you have selected the School Administered Payment Plan Option: Select payment 

option Credit Card / BSB and Account Number: 
 

- Edit your Bank Account/Credit Card Details; OR 
- Add a New Payment Option 
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9. Click Activate to update the Status to Confirmed:  

 

 
10. Select ‘Finish’ to save your Payment Plan. 

 
 

11. This completes the process of setting up your Payment Plan. 
 

 

 

Your Privacy Is Paramount 

The Synergetic Payment Portal utilises the NAB Transact digital interface to store 

information in a safe and secure manner. No financial information is stored on the St Bede’s 

College servers.  

 

We Are Here To Help 

Please contact Rebeccah Januario (Accounts Receivable Coordinator) on 9582 5847 or 

familyaccounts@stbedes.catholic.edu.au if you have any queries in relation to your 2026 

Fees and Levies. 

 

mailto:familyaccounts@stbedes.catholic.edu.au

