
 

 

How to guide for the Synergetic Financial Portal 

Adding a Payment Plan 
 
The following instructions describe how to add your payment details for College fees. All your financial 
information is stored using the secure ‘NAB Transact’ portal. 
 

1. Go to the portal: https://synweb.stbedes.catholic.edu.au/SynergeticCommunityPortal 
 

2. Login with your email address and password 
 

3. Click on the “Payments Plan” tab 

 
4. Choose your preferred payment method: “School Administered” or “Self Administered" 

* School Administered - Direct Debits  
* Self Administered - Payment via Portal (Credit Card) / BPay / Bank Account 

 
 

5. Choose a Payment Plan 

 

 

 

 

 

https://synweb.stbedes.catholic.edu.au/SynergeticCommunityPortal


 

 

 

6. Please confirm you have read the Terms & Conditions 

 
 

 
 

7. Select payment option Credit Card / Direct Debit 

 
 

 
 

8. Click “Finish” to save your payment plan. 
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